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1. Introduction

This guide will provide you the necessary steps on how to register a trademark in the Trademark
Clearinghouse user interface.

For the purpose of the Trademark Clearinghouse, a Trademark Holder is an owner, licensee or
assignee of a trademark. A Trademark Agent is a third party such as a law firm, agency, or domain
name registrar appointed to manage trademark records on behalf of a Trademark Holder.

The contracting party is the Trademark Holder or Trademark Agent that will be under contract
with the Trademark Clearinghouse and will receive the applicable notifications from the
Trademark Clearinghouse.

The application user is the person that will be managing the trademark records in the Trademark
Clearinghouse as well as other services offered by the Trademark Clearinghouse.

A label is a part of a domain name that can be associated with a trademark record, based on the
matching rules published on the official ICANN website (e.g. label “tmch” in the domain name

www.tmch.com).

The general flow of registering trademark records with the Trademark Clearinghouse is the
following:

Submitting Reviewing

HEENERS order details PR
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2. How to submit a trademark record

2.1. Sign in to the Trademark Clearinghouse user interface

In order to add a trademark record for a registered trademark within the Trademark
Clearinghouse, you will need to sign in to the Trademark Clearinghouse user interface.

To sign in to the Trademark Clearinghouse user interface, the user (which can be the same person
as the contracting party) will need navigate to https://secure.trademark-clearinghouse.com, click
on the “Sign in” button and enter its user ID and password:

CLEARINGHOUSE @
-

Welcome to the Trademark
Clearinghouse!

If you are interested in protecting your brand in the New gTLD era, please register
as trademark holder or trademark agent. Upon a successful registration, you will be
able to submit your trademark records and be eligible for trademark claims
notification and/or sunrise services.

For more information about the Trademark Clearinghouse, please go to
www.trademark-clearinghouse.com.

All related documents, FAQ and "how to's" are made available on
www.trademark-clearinghouse.com.

To start the transfer process of your Mark Record to a (new) agent, using the Signed
Mark Data (SMD) file, please follow this link. For more information on the Mark
Record transfer process please refer to our FAQ section.
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After clicking on this button, the following screen will appear. Please enter you user ID and
password. After filling in your credentials, click the “Sign in” button to log in to the interface.

USERID
[U semame

PASSWORD

[Passw ord

2.2. “Submit mark” button.

To submit a trademark, you have two options:

e Submit a trademark by using the "Submit mark” button on the “Mark Overview” page.
e Submit a trademark by using the “Submit mark” button on the home page.

2.2.1. Submitting by using the “Submit mark” button on the "Mark Overview” page

After you have logged in, you will be immediately redirected to the “Mark Overview” page. Here
you can select the “Submit mark” button to access the submission form.

A—.
MARKS RENEWAL SERVICES CASES

Mark overview SUBMIT MARK |
wwl[ ] wmom v Wigw How To submit & mark record video
TOTAL: O
Mk sews  POU Bwiy Mewboder
O 1®® & e g ot

SORTED:

SORT

Latest status change v Sort

FILTER BY STATUS
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2.2.2. Submitting by using the "Submit mark” button on the home page

When you have provided your login-details and after you have signed in, you can go to the home
page by clicking on the “Clearinghouse” logo which is located on the top right of the interface.

Here, you can click the “Submit mark” button to access the submission form as well.

T

Welcome to the Trademark
Clearinghouse!

If you are interested in protecting your brand in the New gTLD era, please register

as trademark holder or trademark agent. Upon a successful registration, you will be m

able to submit your trademark records and be eligible for trademark claims
notification and/or sunrise services.

For more information about the Trademark Clearinghouse, please go to = =
www.trademark-clearinghouse.com.

All related documents, FAQ and "how to's" are made available on EaEEES
www. trademark-clearinghouse.com.

To start the transfer process of your Mark Record to a (new) agent, using the Signed
Mark Data (SMD) file, please follow this link. For more information on the Mark
Record transfer process please refer to our FAQ section.
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2.3. New trademark submission

Once you have clicked on the "Submit mark” button as shown in the previous section, you will
be able to provide the details for the trademark(s) you wish to register with the Trademark
Clearinghouse.

New mark

HAME OF THE MARK® | | @
pp—
REGISTRATIONNUMBER' [ |
recisTaTionoater [ | @)
appucAmONMUMBER ||
seucanonose [ | @)

JURISDICTION* | United States of America v @

S — ')
DESCRIPTION OF GOODS AND SERVICES

e[ 1@

DETAILED DESCRIPTION OF GOODS
AND SERVICES* | | @

STATUS OF THE HOLDER*

Holder
C}%t] [Search for holder to copy from
ORGANIZATION | |
FULL NAME | | @
EnaILt | |
STREET* | | @
STREET(2) | |
STREET(3) | |
POSTAL CODE* | | 9
cmy | |
STATE/REGION | |
COUNTRY* [ United Stales -

PHONE |

PHONE EXTEMSION ‘

Fax |

Fax EXTENSION |

The mandatory fields are marked by an asterisk (*):

- Name of the mark: the name of your trademark as shown on the trademark certificate;
- Mark type: Three trademark types can be registered:
1. Registered trademarks: is a nationally or regionally (i.e., multi-nationally) registered
trademark on the principal or primary register in the trademark’s jurisdiction;
2. Court validated trademarks: a trademark that has been validated by a court of law or
other judicial proceeding at the national level, such as unregistered (common law)
trademarks and/or well-known trademarks;
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3. Trademarks protected by statute or treaty: trademarks protected by statute or treaty
in effect at the time the mark has been submitted to the Clearinghouse for inclusion.
These trademarks may include but are not limited to geographical indications or
designations of origin.

Registration number: the registration number included on the trademark certificate;

Registration date: the date on which the trademark was registered in the corresponding

jurisdiction, as shown on its trademark certificate;

Jurisdiction: the jurisdiction from which the trademark was registered and the certificate

issued;

Description of goods and services class: the numbering of the Nice classes included in your

trademark certificate. Should the corresponding jurisdiction not follow Nice classification

you can opt to include N/A instead;

Detailed description of goods and services: the description of the Nice classes. Should the

jurisdiction of your trademark certificate not follow Nice classification we ask you to still

include the Goods and Services description as shown on the trademark certificate;

Only for Trademark Agents as organization and address information is automatically copied from

the contract information for Trademark Holders:

Status of the holder:
o Owner;
o Licensee (if selecting licensee as holder type please upload a licensee declaration);

o Assignee (if selecting assignee as holder type please upload an assignee
declaration);
Organization: the name of the trademark holder as per the trademark certificate (or
assignee/licensee declaration);
E-mail: e-mail of the trademark holder;
Street, postal code, city, country: address of the trademark holder.

If you want to select a specific type of trademark, you can click on the arrow next to the "Mark

type” field to display a dropdown list and complete the rest of the fields. Depending on the type

of trademark record selected, you will need to complete a list of requested fields.

For more detailed information on the different fields, we kindly refer to the Trademark

Clearinghouse Guidelines document.
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2.4. Upload the documentary evidence if applicable

If applicable, the Trademark Agent/Holder will have the possibility to upload additional
documentation to the trademark record. As mentioned in the above section, should the holder
type selected by licensee or assignee, please upload a licensee declaration or an assignee

declaration accordingly.

Upload Attachments (PDF or JPEG)

ASSIGHEE DECLARATION | Choose File | Mo file chesen
LICEMSEE DECLARATION | Choose File | Mo file chosen

OTHER | Choose File | Mo file chosen

For more detailed information on the documentation which needs to be provided, we kindly refer

to the Trademark Clearinghouse Guidelines document.
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2.5. Select the labels

CLEARINGHOUSE

When entering the name of the trademark record to submit, a list of labels will be generated and

made visible in the “Label” section as shown on the image below:

Label &3

UNICODE LABEL (U-LABEL)®
UNICODE LABEL (U-LABEL)®
UNICODE LABEL (U-LABEL)®
UNICODE LABEL (U-LABEL)®
UNICODE LABEL (U-LABEL®
UNICODE LABEL (U-LABEL)®
UNICODE LABEL (U-LABEL)®
UNICODE LABEL (U-LABEL)®
UNICODE LABEL (U-LABEL)®
UNICODE LABEL (U-LABEL)®
UNICODE LABEL (U-LABEL)®
UNICODE LABEL (U-LABEL)®
UNICODE LABEL (U-LABEL)®
UNICODE LABEL (U-LABEL)®
UNICODE LABEL (U-LABEL)®
UNICODE LABEL (U-LABEL®

SUMRISE SERMICES

DECLARATION OF PROOF OF USE
INCLUDIMNG OME SINGLE SAMPLE®

@ exampletrademarkrecord123

f exampletrademarkrecord12-3
@ exampletrademarkrecord1-23
@ exampletrademarkrecord1-2-3
@ exampletrademark-recordi23
@ exampletrademark-recordi2-3
B exampletrademark-record1-23
@ exampletrademark-record1-2-3
B example-trademarkrecordi23
@ example-trademarkrecord12-3
Cexample-trademarkrecord1-23
Jexample-trademarkrecord1-2-3
Uexample-trademark-record123
Jexample-trademark-record12-3
Oexample-trademark-record1-23
Oexample-trademark-record1-2-3

Choose File | No file chosen

Download "Declaration of Proof of use' template here

PROOF OF USE - OTHER | Choose File | Mo file chosen

TH CLAIMS SERVICES

A label is a U-label or an A-label that can be associated with a trademark record, in accordance
to the matching rules published on the official ICANN website.

By default, up to 10 labels are included in the trademark record fee. If you wish to add more than
ten labels, select the additional labels you wish to include.

A warning message will pop up:

Arademark-clearinghouse.com says

You will be charged extra if you select more then 10 domain name

labels [Please refer to the Fee schedulg]
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Click on “OK” if you would like to proceed with more than 10 labels. Should you wish to modify
the selection, you can do so by unselecting the extra labels.

Please refer to the fee structure for an overview of the cost for additional domain labels.

When all the labels you wish to include are added, you can finalize your order by clicking on
“Submit” at the bottom of the page. Your order will then be added to your basket. You will then
be able to review your order and pay the related fees.

2.5.1. Adding domain labels when reviewing order details

After you have submitted your trademark and you have not proceeded with confirming your
order details, a box on the upper right corner of your “Mark Overview” page will appear. Your
orders which have not yet been finalized will be saved in this section.

If you wish to complete your order, please click on “Review order details”.

Please note that your mark record has not yet been submitted to the verification oRDER
queue, please review your order by clicking on review - on the 'Review Order’ page
click the 'Submit all' button.

Mark overview

After clicking on “Review order details”, the following screen will pop up:

——

MARKS SERVICES CASES

Please note that your mark record has not yet been submitted to the verification
queue, please review your arder by clicking on review - on the ‘Review Order page
click the 'Submit all for checkout’ button.

Review Order
‘fou can update your order on this page.

MARE RECISTRATIONS

m Exampls tradamark record 123 Wew registration for [ Vear W |
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If you wish to add additional domain labels to your existing order, click on your trademark record
(A). If you do not wish to add additional domain labels, click on “Submit all for checkout” (B) and
pay the related fees. In case you would like to add another mark, click on “Add other mark record”

(C).

When clicking on your trademark name (meaning that you wish to review/modify your current
order), the following screen will appear.

Please note that your mark record has not yet been submitted to the verification
queue, please review your order by clicking on review - on the Review Order' page
click the "Submit all for checkout' button.

Example trademark record 1 2 3

HaME OF THE mark* Example trademark record 1 2 3

merkTres Registered Trademark

stanuss ORDER
ELH ] J

masoie 000181160406%808160406%808-1

COMMENT
Date & timestamp Comment number Comment Status

Wiew mare delsis

Uploaded attachments #1436 Proof of use - Other (iew mare detsils

Uploaded attachments #1437 Declaration of Proof of use including one single sample

View more details
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2.5.2. Adding domain labels by editing the trademark record

Please note that your mark record has not yet been submitted to the verification
gueue, please review your order by clicking on review - on the Review Order' page
click the "Submit all for checkout' button.

Example trademark record 1 2 3

HamE oF THE mark Example trademark record 1 2 3

merk e Fegistered Trademark

stanuss ORDER
ED] J

nasote 00018116040698081604069808-1

COMMENT
Date & timestamp Comment number Comment Status

Wiew mare delais

Uploaded attachments #1436 Proof of use - Other [ Wiew mare detsils

Uploaded attachments #1437 Declaration of Proof of use including one single sample

Wiew more details

Click on “Edit” to make changes to your current order. Here you can edited the information
submitted in the trademark record including the trademark name.

If you wish to add domain labels to your current order, navigate to the “Label” section, where

you will see the option to add additional domain labels. Use the drop-down lists to choose the
domain labels you wish to add.

Label

label # 4242 exampletrademark-record12-3 [ &
label # 4241 exampletrademark-record123 [+
label # 4238 exampletrademarkrecord-1-2-3 [+
label # 4236 exampletrademarkrecord-1-23 (&
label # 4239 exampletrademarkrecord-12-3 (&
label # 4243 exampletrademarkrecord-123 (&
label # 4237 exampletrademarkrecord1-2-3 [ &
label # 4240 exampletrademarkrecord1-23 [ &
label # 4244 exampletrademarkrecord12-3 (£

label # 4245 exampletrademarkrecord123 (&
Jeoample W | W |[irademark W recard W T | W T | W W I
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If you pick a label that already exists, the system will make you aware of this and the following
screen will appear:

Arademark-clearinghouse.com says

label already exists, please pick another combination

After you have added additional domain name labels, make sure to check the box at the
bottom of the page (A) and click on “Update Without Submitting” (B).

Label

label # 4242 exampletrademark-record12-3 |+
label # 4241 exampletrademark-record1 23 (£
label # 4238 exampletrademarkrecord-1-2-3 [+
label # 4236 exampletrademarkrecord-1-23 [+
label # 4239 exampletrademarkrecord-12-3 (&
label # 4243 exampletrademarkrecord-123 | #
label # 4237 exampletrademarkrecord1-2-3 | &
label # 4240 exampletrademarkrecord 1-23 (£
label # 4244 exampletrademarkrecord12-3 | &

label # 4245 exampletrademarkrecord123 [+
| Example W Irzdemark w* recard w* 1 W e 0w |

1 [Tradermneark. Holder Trademark. agent] hersty certifies that the information submitted to the Cearinghouse is, o the best of
[Trademark Holder Trademark agent] knowledge, complete and acourste, that the trademerks sst forth in this submizsion are currently in
/ use in the manner s=t forth in the accompanying specimen, in connection with the dass of goods or services specified when this submission
was made to the Cearinghouse; that this information is not being presented for any improper parpase; an
information contained in this submision is na longer acourate, the [Tradernark Holder /Trademark agent] »

if, at &y time, the
tify th aringhouse

within a reasonable time of that information which & no longer sccurate, and o the extent. necessary, provide that additional information
nepeary for the submission to be acorate. Furthermarne, if any Oearinghouss-verified mark subssquent ly beonmes shandoned by the
Tradermark Holder, the [Trademarnk Holder Trademarnk agent] will notify the Clearinghouse within a reasonable time that the mark hes been
shemdoned, or has been the subject of sscressful opposition, imalidstion, cancellstion, or rectification prooeedings.

B

After the label is added, click on “Review order details” in the right corner of the page to complete
the order and to pay the related fees.
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2.6. Add Sunrise and/or TM Claims services

By preference, you will be able to opt in or out for Sunrise and/or Trademark Claims services.
Should you wish to opt out of either service you can untick the box next to the corresponding
service. By default, both services will be selected. In case Sunrise services are selected, for

registered trademarks, you must also attach a signed declaration and a sample of Proof of Use
by clicking the button as indicated in the picture below.

Label (7]

umicope LageL (u-LsgeL) ¥ examplemark
unicope LageL (u-LaeeL) ¥ example-mark

SUMRISE SERVICES )

DECLARATION OF PROOF OF USE

INCLUDING ONE SINGLE SAMPLE* | Choose File | Mo file chosen

Download "Declaration of Proof of use’ template here

PROOF OF USE - OTHER | Choose File | Mo file chosen

TH CLAIMS SERVICES (¥

The file is then uploaded in the Trademark Clearinghouse and linked to the registered trademark
record.

Please note that, once the files are attached to a trademark record, they cannot be removed.
Additionally, the file size is limited to 10 MB and the file type must be JPG, JPEG or PDF.

For more information on acceptable Proof of Use documents, we kindly refer to the following
manuals depending on if you are:

If the Sunrise services are not selected, no Proof of Use must be uploaded. Note that the

activation of the Sunrise services can be done at a later stage. In this case, please untick the
“Sunrise services” box.

Label o

unicoDe LaseL (u-LaseL) ¥ examplemark
unIcoDE LageL (u-LaeeL) ¥ example-mark

SUNRISE SERVICES

TM CLAIMS SERVICES.  |¥
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2.7. Add variations

You will be able to add variations, which are additional labels that are non-exact matches of your
trademark record.

Variations

Variations are labels that are non-exact matches with your mark. They will only

be used for Ongoing Notifications.
Which variations are allowed ?

Add more variations before ordering

For more information on variations, we kindly refer to the "How to add variations” manual.

2.8. Activate Norn-to-Holder service

If you are a Trademark Agent, you can also choose to activate the “Copy of NORN to Holder”
service. Trademark Holders, represented by a Trademark Agent, will also benefit from the TMCH
notifications by receiving direct copies of them. An acceptation of the Terms and Conditions will
be required to activate the related service at an additional fee of $10.

Services

COPY OF HORN TO HOLDER Motifications also sent to helder, an additional fee of 510 will be added to the
order

I accept the lerms and Conditions stated below.
By activating this service, you agree that you as agent
would like the Trademark Clearinghouse to send copies of
notificatiens of registered names (MORN) fo your client.
These MORNS will be sent to the e-mail address specified P

For more information on this service, we kindly refer to the FAQs available on the Trademark
Clearinghouse website.

2.9. Accept the declaration

After completing all fields and optionally uploading attachments, adding variations and selecting
services, you must check the declaration of Terms and Conditions box (A) and press the “Submit”
button (B) to complete the registration of a new trademark record as shown below:

[Trademark Holder/Trademark agent] knowl mplete and accurate, that the trademarks set forth in this s ission are currently in
use in the manner set forth in the accompanyii an this submission

/ O [Trademark Holder/Trademark agent] hereby certifies that the information submitted to the Clearinghouse is, to the best of

cimen, in connection with the class of goods or services spec

was made to the Clearinghouse; that this information is not being presented for any improper purpose; and that if,
infarmation contained in this submission is no longer accurate, the demark Holder/Trademark agent] will notify
within a reasonable time of that information which is no longer accurate, and to the extent necessary, provide that additional information
neceszary for the submission to be accurate. Furthermore, if any Clearinghouse-verified mark subseguently becomes abandoned by the
Trademark Holder, the [Trademark Holder/Trademark agent] will notify the Clearinghouse within a reasonable time that the mark has been
abandoned, or has been the subject of successful opposition, invalidation, cancellation, or rectification proceedings.

m\B
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Please note that after submitting, the trademark record is not yet registered with the Trademark

Clearinghouse as the “Review order details” and ”“Checkout” procedures need to be completed
first.

2.10. Proceed to order the submitted trademark records

2.10.1. A maximum of 10 trademark records in one order is allowed

Once you have added the requested trademark records, you must first confirm the order to
finalize the submission of the trademark records. You will be able to add multiple trademark
records in one order, but due to security and abuse prevention reasons, there is a limitation of
10 trademark records per order (payment transaction).

This measurement will prevent you from adding more than 10 trademark records in the order
page by displaying the following message as shown in the image below:

MARKS SERVICES CASES

Please note that your mark record has not yet been submitted to the verification ORDER
queue, please review your order by clicking on review - on the 'Review Order' page examplel
click the 'Submit all' button. example 2
: . examplel
Number of items in your order exceeds 2"
the maximum e

examplet

example?
Please note that you cannot add new mark records to the order page until you have

processed the current order. Adding Mark records for renewal is still possible.
review order exampled

example10

Review
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2.10.2. Review the trademark records available in the order page

After submitting your trademark record and if less than 10 trademark records have been
recorded, you will be redirected to the “Review Order” page.

MARKS SERVICES CASES
Please note that your mark record has not yet been submitted to the verification m

queue, please review your order by clicking on review - on the 'Review Order’ page
click the 'Submit all for checkout' button.

View How To submit a mark record video

Review Order —
SE
You can update your order on this page. B i
A \mm: REGISTRATIONS / e
i} Example One Nexw registration for[1Year | —
‘m Example Two New registration for r: Year: 1 ER B!

FILTER BY STATUS
i} Example Three Nexw registration for 5 Years | B ey
(@) M correcte

L]

[ L1
[

G U

Filtar

D

Trademark records added will be listed with the name and the duration of the registration in the
Trademark Clearinghouse.

On this page, you will be able to:

- Delete specific trademark records from the order page by clicking on the bin icon (A);
- Update the duration for each trademark record by selecting 1, 3 or 5 years (B);

- Add another trademark record to your basket ("Add other mark record”) (C);

- Finalize your order ("Submit all for checkout”) (D).

Once you click on a trademark name, you will be redirected to the details of your trademark
record, which you can still update (by clicking on ”“Edit”). If you wish to edit some trademark
details, please note that you need to accept again the Terms and Conditions at the bottom of
your page and that you have to click on “"Update” at the bottom of your page to save your
modifications. Then you need to click on “Review” in the top-right corner of your page to go to
the “Review Order” page.

As mentioned above, the duration of the trademark record registration can be changed and
updated. By clicking on the arrow next to "New registration for”, a dropdown list will be available,
in which you can choose the duration you would like to have the trademark record registered
with the Trademark Clearinghouse. After choosing the duration, the changes will be registered in
the order page.
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A ——
MARKS SERVICES CASES

Please note that your mark record has not yet been submitted to the verification
queue, please review your order by clicking on review - on the 'Review Order’ page — SUBMIT MARK

click the 'Submit all for checkout' button.
. View How To submit a mark record video
Review Order Yo 2s
SEARCHED: None

FILTERED: Any status

You can update your order on this page.
SORTED:

SORT

Latest status change v Sort

MARK REGISTRATIONS
i11] Example One New registration forf 1 Year 1| |
L] Example Two Nevw registration for |l FILTER BY STATUS
3 Years
m Example Three New registration fo E} B rew
5 Years Q ]
Corrected

The duration of trademark records that are valid in the Trademark Clearinghouse can be 1, 3 or

5 years.

2.11. Order the added trademark records (Checkout)

2.11.1. Agent or Holder with Prepayment

When you have reviewed the trademark records in the “Review Order” page and if necessary
updated the list, the trademark records can be ordered by clicking on the “Submit all for

checkout” button.

A ——
MARKS SERVICES CASES
Please note that your mark record has not yet been submitted to the verification mj

queue, please review your order by clicking on review - on the ‘Review Order’ page

click the 'Submit all for checkout' button.
. View How To submit a mark record video
Review Order -
SEARCHED: None

FILTERED: Any status

You can update your order on this page.
SORTED:

SORT
Latest status change v Sort

MARK REGISTRATIONS
] Example One New registration for
i} Example Two New registration for FILTER BY STATUS
New registration for e M ew
@) W correctea

m Example Three
Verified
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You will be redirected to the “Your Order” page and will see a list of all the trademark records
with their respective durations, prices, labels and variations as shown in the image below.

/S —-

Your order
Type Label

mark : Example One
label : Example One exampleone
label : Example One example-one
mark : Example Two
label : Example Two example-two
label : Example Two exampletwo
mark : Example Three
label : Example Three examplethree
label : Example Three example-three
Total
VAT (15%)
Total + VAT (15%)

Upon payment your prepaid account will be credited

Duration
1Year(s)
1Year(s)
1Year(s)

3 Year(s)
3 Year(s)
3 Year(s)
5 Year(s)
5 Year(s)
5 Year(s)

TOTAL: 33
SEARCHED: None
. FILTERED: Any status
Price
$ 145.00
$ 0.00
$ 0.00
$435.00
$0.00
$0.00
$ 725.00
$0.00
$0.00
$1305.00
$195.75
$1500.75

SORTED:

SORT

Latest status change v Sort

FILTER BY STATUS

The price per trademark record is given VAT excluded. The total is displayed at the end of the list
with and without VAT depending on the jurisdiction.

You can confirm and pay the ordered trademark records by clicking on “Pay prepaid”?.

A—

Your order
Type Label

mark : Example One
label : Example One exampleone
label : Example One example-one
‘mark : Example Two
label : Example Two example-two
label : Example Two exampletwo
mark : Example Three
label : Example Three examplethree
label : Example Three example-three
Total
VAT (15%)
Total + VAT (15%)

Upon payment your prepaid account will be credited

TOTAL: 33
SEARCHED: None
FILTERED: Any status

Duration Price e
1 Year(s) $145.00
1Year(s) $0.00 SORT
1Year(s) $0.00 sort )
3 Year(s) $ 435.00
3 Year(s) $0.00 FILTER BY STATUS
3 Year(s) $0.00 @ M Nev
5 Year(s) $ 725.00 Q M Corrected
5 Year(s) $0.00 | Verified :
5 Year(s) $0.00
$1305.00 (]
$195.75 5
$1500.75 @‘ o
Fiter
S—— - — SEARCH
Search

1 At this stage, the order can also be reset by clicking on the ”"Reset Order” button. All previously added Trademark
records will remain available in the “Review Order” page for later ordering.
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The amount will be withdrawn from the prepaid credits. Please note that if you do not have a
sufficient amount in your prepaid account, a message “Not enough credits remaining: ..."” will be
displayed.

You can find more information about your remaining credit in the header of the application:

—
My account ) _CLEARINGHOUSE (J
1 Logout

2.11.2. Holder paying with Credit Card

As Trademark Holder paying with credit card, you can only submit one trademark record at a
time.

Once the submission completed, you will be redirected to the “Your Order” page where the
trademark record with its respective duration, price, labels and variations will be displayed. The
price is given VAT excluded. At the end of the table, the total sum is given with and without VAT.

(R ————
MARKS RENEWAL SERVICES CASES

Your order s
SEARCHED: None
FILTERED: Any status
L L3l Diation, B2 SORTED:
‘mark : Examplemark 1Year(s) $150.00
Total $150.00 SORT
VAT (15%] $22.50 .
Total( +s\":'r (15%) s 17:50 [Lateststatuschange V| Sort

You will be forwarded to Ogone to pay with your credit card

FILTER BY STATUS
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At any time and if you would like to navigate to another page, you can go back to your basket by
clicking on the “Proceed to checkout” button on the “Mark Overview” page (see below).

A —
MARKS RENEWAL SERVICES CASES

ORDER

.

Mark overview y
Proceed to checkout )

W @ | | % & [0 ¥] [ ¥][ DissblePager |

we o sews pou Bew s

— SEARCHED: None
W W | oy & [0 v][¥] FILTERED: Any status
SORTED:

SORT

You can confirm and pay the ordered trademark records by clicking on “Pay with credit card”?.

P——
MARKS RENEWAL SERVICES CASES

Your order o0

SEARCHED: None
FILTERED: Any status

Type Label Duration Price Erresa
mark : Examplemark 1Year(s) $150.00
Total $150.00 SORT
VAT (15%) $22.50 Sott )
Total + VAT (15%) $172.50 B
You will be forwarded to Ogone to pay with your credit card FILTER Y STATUS

e
) s

You will be redirected to the website of Ogone to finalize the payment process and pay with your
credit card (VISA, MasterCard or American Express).

Payment confirmation

Order reference : 608
Total charge : 172.50 USD
fr 6

y for Prop
Pay with : m's A
Ccardholder's name :
Card number* :
Expiry date (mm/yyyy)*:| v/
Card verification code* : shat is this?

* Mandatory fields
Card verfication code mandatory for the following types of card: Amencan Express, MasterCard, VISA
Yes, 1 confirm my payment

Payment processed by
s Norton
ingenico /
Payments
About Ingenico |Security| Legalinfo
Cancel

2 At this stage, the order can also be reset by clicking on the “Reset order” button. All previously added trademark
records will remain available in the Review Order page for later ordering.
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2.12. Confirm/see the added trademark record in the “Mark Overview” page

After your payment has been accepted, the trademark record is available in the "Mark Overview”
page as shown in the image below:

(S ————.
MARKS
Mark overview mj

W [1w3

“

”””””” View How To submit a mark record video
T .
SEARCHED: None
LTERED: us
26

2 = SORT
Example three label label label E) NEW 2019-11- Deloitte 2 =

26 [Lateststatus change Y|  Sort

# w0 |1to30cf2rows » W [10 V|1V

Example one label

Example two label label

FILTER BY STATUS

You can see the information provided by clicking on the trademark record after which an
overview of the information will be displayed:

Example Mark

View How To submit a mark record video
TOTAL: 71

name oF THE mark* Example Mark

mark Tyrer Registered Trademark SEARCHED: None
FILTERED: Any status
SORTED:
Hanoe 00022216058689801605868980-1

COMMENT SORT
Date & timestamp Comment number Comment Status [Latest status change v | Sort
Uploaded attachments #1457 Declaration of Proof of use including one single sample FILTER EY STATUS
Services

ONGOING HoTIFICATION Active

COPY MORN TO HOLDER | Activate
Labels View more details
SEARCH
Variations View more defails |

Search
The status “New” indicates that the trademark has been submitted to the verification process.

The validators from the Trademark Clearinghouse will now verify that the submitted trademark
information is complete and accurate. After verification, the status will be updated either to
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“verified” if all the information provided is correct either to “incorrect” in case additional
information or corrections are required.
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Appendix: Version/Approval Summary

Minor Date Description Company Author Approval
1.4 30/09/2020 Update Deloitte Ellen Peeters
1.3 03/01/20129 Update Deloitte Baudouin van Tichelen
1.2 26/07/2018 Update Deloitte Kenny Van Cauter
1.1 07/03/2018 Update Deloitte Baudouin van Tichelen
1.0 15/02/2016 Creation Deloitte Kenny van Cauter
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